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1. O0mue noJ1oKeHHs

1.1. Hacrosimee ITonoxenue o 3aliuTe MepCOHATBHBIX JaHHBIX PAOOTHUKOB U
obyyvaromuxcsi (nanee — [lonojkeHue) CreNUAIU3UPOBAHHOIO CTPYKTYPHOTO
o6pazoBaTenbHOro mojpaszenenus (nanee — OOpa3oBaTelbHOE IOJpa3/e/ICHHE)
O611ecTBa ¢ OrpaHHYEHHOW OTBETCTBEHHOCTBIO «Y4eOHBIH KoMOMHAT Ne 12»
(manee - OO0 «VYK Ne 12») pa3paboTaHO ¢ LEIblO 3alIUTHl MHGOPMAIHH,
OTHOCSILIEHCS K JMYHOCTH M JIMYHOW O>KM3HH pPaOOTHUKOB U OOyYaroluXcs
OG6pa3oBaTebHOTO MOJpa3/ielieHUss B COOTBETCTBUU €O cTathedl 24 KoHCTUTYyIMU
Poccuiickoii  ®epmeparmu, TpynoBeiM kozekcoM Poccuiickoit  ®Denepauum,
denepanbHbiMU 3akoHamu oT 27 utonst 2006 roga Ne 149-03 «O6 uHpopmauuy,
MH(QOPMAIMOHHBIX TEXHOJIOTHAX W O 3aumTe uHbopManuu» 1 ot 27 mrons 2006
roga Ne 152-03 «O mnepcoHalbHBIX NaHHBIX», [locTanoBnenuem IlpaBuTenbcTBa
Poccuiickoit ®@enepanuu ot 17 HosiOpst 2007 roma Ne 781 «O6 yTBepkaeHHUH
[Tonoxenus o0 obecrieueHHH OE€30MaCHOCTH MEPCOHANBHBIX MaHHBIX MpPH KX
00paboTke B HMH(MOPMALMOHHBIX CHCTEMax IE€PCOHANBHBIX IAaHHBIX», a TaKXKe
[TuceMoM PocobpazoBanuss MunucTepcTBa obpasoBanus Poccuiickoit ®enepanuu
PYKOBOJMTENISIM YUPEXKAEHHUH, MOIBeOMCTBeHHBIM Pocobpasosanuto Ne 17-110 or
29 urons 2009 roga «O6 obecrieueHNH 3alUThl IEPCOHAIBHBIX JaHHBIX).

1.2. Tonoxenue sBusiercs nokaabHbIM akToM OO0 «YK Ne 12», yrBepxaeHo
npukazom gupektopa OO0 «YK Ne 12y, ero neicTBre pacipocTpaHaeTcs Ha BCEX
paGoTHUKOB U obydaroumxcs OOpa3oBaTeNIbHOTO MOAPa3IeICHNUS.

1.3. IlepcoHanbhble JaHHble — Jobasd MHG(OpMalHs, OTHOCAIIAACT K
ONpesieieHHOMY ~WJIM  OlpeleisseMOMy Ha OCHOBAaHMM Takod HH(pOpMaLyy
druyeckoMy JuIly (CyOBEKTY MePCOHANBHBIX JAHHBIX), B TOM YHCIIE €ro (GaMuiius,
MMsl, OTYECTBO, TOJ, MeCsl, Jara M MeCTO PpOXIEHHs, anpec, CeMeHHoe,
COLMATBHOE, MMYILECTBEHHOE IIOJIOKeHHe, oOpa3zoBaHue, Npodeccus, NOXOABI,
npyrast iHpopmanus.

1.4. TlepcoHanbHble JaHHble pabOTHHKA — HH(bOpManus, HeoOXoauMast
paboTOAaTENO B CBSA3M C TPYJAOBBIMU OTHOLIECHHSMH M Kacarollascss KOHKPETHOTo
paboTHHKa.

1.5. TlepconanbHble JaHHble OOydarommxcs — HHGbopMalus, HeoOXoaumast
OGpa3oBarebHOMY MOIPA3ENeHNI0 B CBA3U C OTHOLICHHSAMH, BO3HUKAIOIUMH
Mex 1y oOydarorumest 1 O6pa3oBaTeIbHEIM IOAPa3/IeICHUEM.

1.6. O6paboTka TEpCOHATBHBIX NAHHBIX — JeHcTBuA  (omepauuu) ¢
NepCOHAbHBIMA  JIaHHBIMH, BKJIoYas CcOOp, CHCTeMaTH3aluio, HaKOIUIEHHE,
XpaHEeHHe, yTOUYHEHUE (oOHOBNEHHE, HU3MEeHeHue), UCITI0JIb30BaHHUE,

pacrpocTpaHenne (B TOM dYHcle Tepefady), obesnndvBaHue, ONOKMPOBAHHE,
YHUYTO)XEHHE IEPCOHAIBHBIX TaHHBIX.

1.7. PacnpoctpaHeHne MepcoHANbHbIX JaHHBIX — JICHCTBUS, HANPABJICHHbBIC Ha
nepenady [IepCOHANBHBIX JaHHBIX ONpEe/eIeHHOMY KpYyry JiuM (mepenava
TIEPCOHANIBHBIX AHHBIX) HWIIM Ha O3HAKOMIICHHME C [IEpCOHATBHBIMM  IaHHBIMU
HEOrPaHMYEHHOT0 KpyTra JIHII, B TOM YHc/ie 0OHapO0BaHHe NEPCOHAIbHBIX JaHHBIX
B CpeicTBaX MacCcoBOM HMH(OpMAlMH, pasMEIICHHE B uH(GOPMAaLIMOHHO-



TEJIEKOMMYHHUKALMOHHBIX CEeTSX WJIM IPEJOCTaBI€HHE JOCTYIa K IEePCOHATBHBIM
JAHHBIM KaKAM-JTHOO HHBIM CIIOCOOOM.

1.8. Micrionp3oBaHue IE€PCOHANBHBIX JaHHBIX — JAefcTBHA (ollepaluH) ¢
[IEPCOHAIHBIMU  JIaHHBIMH, COBEpILIAcMbIE€ OIEPaTOPOM B LENIAX TPUHATHA
pellleHHH WA COBEPLICHUS HWHBIX JACHCTBHH, MOPOXIAOIIUX HOPUANYCCKHIE
[IOCJIEJICTBHSI B OTHOIIEHWH CYOBEKTa NMEPCOHAIbHBIX NAaHHBIX WM APYTHX JIMII
60 UHBEIM 00pa3oM 3aTparvBaroOIIMX MpaBa U CBOOOBI CyOBEKTa NEPCOHATBHBIX
J@HHBIX WJIA JPYTHX JIHILL.

1.9. O01iefoCTyIHBIE TEePCOHANbHBIE JaHHblE — IIEPCOHAJbHBIE JaHHBIE,
JIOCTYIl HEOTPpaHMYEHHOTo Kpyra JHMI K KOTOPBIM IIPEIOCTaBJI€H C COIJacHs
CyOBeKTa TIepCOHANBHBIX JaHHBIX MWJIM Ha KOTOpble B COOTBETCTBUH C
denepanbHBIMM  3aKOHaMH He pacrpocTpaHsercs TpeOoBaHHe —COOJIOAEHHUS
KOH(UIEHIIUATbHOCTH.

1.10. K nmepcoHalbHBIM JaHHBIM PabOTHHKa, MOTy4aeMbIM paboTojaresieM U
NoJUIeXKAlMM XpaHEeHHI0 Yy paborojarens B IOPsAAKE, MPEeIyCMOTPEHHOM
NEHCTBYIOIIMM 3aKOHOJATeIbCTBOM M HacTosmmM IlomoxkeHreM, OTHOCATCA
CJIe/IyIOIME CBEIEH s, COJepKaIMecs B IMYHBIX JeNax pabOTHUKOB:

— MacCIOPTHBIE JaHHBIE PAOOTHHUKA,;

— MHH,;

— KOS~ CTPaxoBOrO  CBHUJIETEIbCTBA TOCYAapCTBEHHOIO  IEHCHOHHOIO
CTpaxOBaHUS;

— KOMMS JIOKYMEHTa BOMHCKOrOo yd4era ([UII BOEHHOOOS3aHHBIX H JIHIL,
MOJIEXKAIIMX [TPU3bIBY Ha BOGHHYIO CIIyXO0Y);

— KomMs JOKyMeHTa 00 o0pa3oBaHWM, KBaIMGUKALUMK WM HaJIA4YUH
CIeLMAbHBIX 3HaHUM (IIpU MOCTYIUIEHHH Ha paboTy, TpeOyIollyIo CIeHalbHbIX
3HAHUMU WJIU CHELUATLHON TOATOTOBKH);

— QaHKETHbIE [aHHbIE, 3allOJHEHHbIE pPAaOOTHUKOM IIpH IIOCTYIJICHHH Ha
paGoTy unu B mporecce paboTsl (B TOM 4HCIe — aBToOMOrpadus, CBEACHHS O
' ceMeiHOM TIOJIOKEeHUM pabOoTHHKA, IepeMeHe GaMHUIMK, HaIM4YMd [IeTed U
VDKJTUBEHIIEB);

— JIOKYMEHTBI O BO3pacTe MaJIOJIEeTHUX JeTeil 1 MecTe UX 00yueHHs;

— JIOKyMEHTBI O COCTOSHHM 3[0pOBbs JETeH M JAPYTUX POJICTBEHHHKOB
(BKJIFOUAs CIIPaBKM 00 MHBATMAHOCTH, O HATHYHH XPOHHIECKUX 3a00JeBaHui);

— IOKyMEHTBl O COCTOSIHHM 3[0pOBbsi (CBeleHHs 00 HHBAIUIHOCTH, O
OepeMEHHOCTH U T.I1.);

— WHble JOKYMEHTHl, KOTOpble ¢ YydeToM creuudukd paboTel H B
COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit Menepauuy JOMKHBI ObITh
npeabABIeHbl PabOTHUKOM IIPU 3aKIIOYEHHH TPYZOBOIO JOroBOpa MM B NEPHON
ero siefcTBus (BKIIOYAs MEIUIIMHCKHIE 3aKIIIOYCHHS, TIPeIbABIIsieMble PAOOTHUKOM
Npy MNPOXOXKIEHHH 00sS3aTeNbHBIX [PEABAPUTEIBHBIX W MEPUOINICCKHUX
MEIUIHHCKAX OCMOTPOB); -

— TPYIOBOH JOTOBOD;

— 3aKJTIOYEHHE M0 JAHHBIM IICHXOJIOTMYECKOr0 HCCIeoBaHMs (eCH Takoe
UMeeTCs);



— KOIMK  TIpUKa30B O TMIpHEMeE, IIepeBOAaX, YBOJbHEHHWH, TIOBBIIIEHHH
3apabOTHOM MIaThl, IPEMUPOBAHHH, TIOOIIPEHHMSX U B3BICKAHUSX,

— JINYHas KapTo4yka rno gpopme T-2;

— 3asBJICHUS, OOBACHUTENBHEIE U CIIy)KeOHBIE 3aMMCKH PaGOTHHKA,

— MOKYMEHTBl O TIPOXOXIEHHHM pabOOTHUKOM aTTECTALlUH, TOBBIIIIEHUS
KBTM(UKALINH;

— MHBIC JIOKyMEHTBI, COJEpI)Kalllue CBEICHUS O pabOTHUKE, HAXOXKICHHUE
KOTOPBIX B JIMYHOM Jielle pabOTHHKA HEOOXOOUMO JUIi JOKYMEHTAIBHOIO
O(OpMIIEHHS TPYIOBBIX IPABOOTHOLIEHHH C PaGOTHHKOM (BKJIIOYAsT MTPUTOBOPHI
Cyla O 3anpeTe 3aHMMATbCs I[1€JarOTMYeCKOW JeSTEeNbHOCTHIO WIJIM 3aHMMATh
PYKOBOJSAIIME TOIKHOCTH).

1.1l K IIEPCOHAJIbHBIM JTaHHBIM obyyaromuxcs, I1OJIy4aeMbIM
OGpasoBatenbHbIM TIOApa3JeleHHeM M MOMIEKAIINM XPAHEHHIO B HOpsIIIKe,
NPEAyCMOTPEHHOM  JCUCTBYIOIUMM  3aKOHOIATEJLCTBOM M HACTOSIHMM
IlonoxxenneM, OTHOCATCS ClENYIOIIHME CBEICHHUS, COIEPIKALIHECS B JIMIHBIX Hejax
o0yJaronmxcs:

— AOKYMEHTBI, y/I0CTOBEPSIIOLINE JIMYHOCT 00yUaroierocs (acmopr);

— JOKYMEHTBI O MECTe MPOKUBAHUS;

— IOKYMEHTBl 00 00pa3oBaHHM, HEOOXOAUMOM sl OOYYeHHs [0 JAHHOM
IporpaMMme; '

— MEJMLMHCKOE 3aKIIOYeHHe 00 OTCYTCTBHH MPOTHBOIOKA3aHWH IS
00y4eHHUs1 KOHKPETHOI'O BH/IA U THUIIA,

— AIOKYMEHTBI, MOATBEP)KAAIOIINE MpaBa Ha JONOJHHUTENIbHbIE TapaHTHH H
KOMIIE€HCAI[U! 1o oIpeeIeHHBIM OCHOBaHHMSIM, IIpe1yCMOTPEHHBIM
3aKOHO/IaTeJIbCTBOM;

— HHBIC JIOKYMEHTBI, COlepXalllie IepCOHabHble NaHHble (B TOM YHCIe
CBEJICHHs, HEOOXOAMMBIE I IIPEeNOCTaBICHUs OOydaromeMycs TapaHTHH |
KOMIIEHCAIlUH, YCTAHOBJIEHHBIX JEHCTBYIOIIUM 3aKOHOIAaTENLCTBOM ).

2. OcHOBHBIE YC/I0BHSI IPOBeJeHHsI 06PaGOTKH MePCOHATbHBIX JAHHBIX

2.1. ObpasoBatensHoe MOApas/ieNleHHe ONpenenseT o6beM, COIepIKaHHe
00pabaTbIBaeMbIX TEPCOHANBHBIX [aHHBIX pabOTHMKOB M  OOYYarOLuXcs,
pykxoBozcTBysick Koncturyuueit Poccuiickoit ®@enepanuu, TpymoBbIM KoIeKcoM
Poccuiickoit ®enepanun, OenepanbHbiv 3akoHoM Poccuiickoit Menepanun ot 29
nexabpst 2012r. Ne 273-®3 «O6 obpasoBanuu B Poccuiickoii ®enepaunn» u
VHBIMU (elepaTbHBIMH 3aKOHAMH.

2.2. O6paboTka INepCOHATBHBIX HaHHBIX pPabOTHHKOB OCYINECTBISETCS
UCKIIIOYMTENIBHO B LEIAX oOecrneyeHus COOIOJEHMsS 3aKOHOB M MHBIX
HOPMaTHUBHBIX MPaBOBBIX aKTOB, COJAEHCTBHS pabOTHHKaM B TPYIOYCTPOMCTBE,
OOy4eHHH M TPOABIKEHMH MO CITyxkOe, a TaKkke oOeClHedeHHs JIMYHOM
Ge3onacHOCTH PabOTHHUKOB, COXPAHHOCTH HMMYIIECTBA, KOHTPOJS KOJIMYECTBA H
Ka4yecTBa BBINOJIHAEMOM paboThI.

2.3. O6paboTka NEpPCOHATBHBIX IAaHHBIX OOYYAIOIErocs OCYIECTBISAETCS
UCKIIIOYMTENIBHO B LeIAX obecnieyeHUss COOJIONEHUS 3aKOHOB M MHBIX
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HOPMATUBHBIX IIPABOBBIX aKTOB; COJEHCTBUA oOOydaromuMmcs B OOy4eHHUH,
obecnieyeHuss WX JIMYHONH O€30MMacHOCTH; KOHTPOJS KadecTBa OOydeHUs U
obecrieyeHHs] COXPaHHOCTH UMYIIIECTBa.

2.4.Bce nmepcoHalbHBIE [JaHHble paboTHHKAa M (WiIM) OOydarolerocs
NPEIOCTaBIAIOTCS pabOTHUKOM U (WiaM) oOydaromuMcesi, 3a HCKIOYEHHEM
Clly4yaeB, TNPeIyCMOTPEHHBIX (eaepalbHbIM 3akoHOM. Ecnu mnepcoHallbHBIE
JaHHble paOOTHHKAa M (WiIu) OOydYaroIIerocsi BO3MOXKHO IIOJIYYHUTh TOJBKO Yy
TpeTbel CTOPOHBI, TO paboromarenb o0O0s3aH 3apaHee YBEJOMUTbH 00 3TOM
paboTHMKa # (WiK) oOydYaromerocss ¥ TMOJYYHTbh €ro HMHUCbMEHHOE COIJacHe.
PabGoromarens HOKEH COOOIIUTH pabOTHUKY M (i) oOydaromiemycs O LEelsX,
MpeArnoiaraeMbIX UCTOYHMKAX M CIIOco0ax IMOJydeHHs TIEPCOHAIbHBIX NaHHBIX, a
TAK)KE O XapakTepe TOJJIekalUX [OJYyYEeHUIO IEePCOHAIBHBIX JaHHBIX H
MOCIIECTBUAX OTKa3a paboTHHMKa W (Wiau) oOydarouierocss 1aTh NHCBMEHHOE
corjlacue Ha uX IMoJIy4eHHe.

2.5. OOpa3oBareibHOEe TOApa3/iejieHMe He HuMeeT TIpaBa IoJIy4aTbh M
oOpabaThiBaTh II€PCOHAIBHBIC JaHHbIe pPAa0OTHHMKA, OOy4aromerocs O €ro
MOJIUTUYECKHX, PEJIUTHO3HBIX M MHBIX YOEXKICHUSIX W 4YacTHOM >KM3HH 0e3
NUCBbMEHHOIO  coryacusi  paboTHHMKa, oOyuatomerocs.  OOpa3oBarenbHOE
noJpasjiejieHie UMeeT MpaBo MOIy4aTh U 00pabaTeIBaTh MEPCOHAIbHBIE JTAHHbBIE
paboTHHKA, 00YYAIOIIErOCsl O ero WICHCTBE B OOIECTBEHHBIX 00BEIUHEHUAX WIIH
€ro npoQCOr3HON AEATENBHOCTH, 32 MUCKIIOYEHHUEM CIIy4aeB, IPEAyCMOTPEHHBIX
(benepalibHbIM 3aKOHOM.

2.6. O6paszoBaTeNibHOE  TOApA3jelieHHe  BIpaBe  OCYIIECTBIATh  cOop,
nepegady, YHHYTOXKEHHe, XpaHEHHWe, MHCIONb30BaHHEe MH(OpMALUK O
NOJUTHYECKUX, PEIMTHO3HBIX, IPYTUX YOeKIEHHSIX M YaCTHOM JKU3HH, a TakKe
uHOpMalliK, HapylIalolledl TailHy IepenuckH, TenehOHHBIX I1eperoBOpoB,
TI0YTOBBIX, TeJerpadHBIX ¥ MHBIX COOOIIEHUH pabOTHUKA U (HIIH) 00y4aromerocs
TOJIBKO € €ro MMChbMEHHOI0O COIIaChsl HMJIM Ha OCHOBAaHHUHU CyA€OHOI0 peLIeHHS.

3. Xpaﬂeﬂne M HCITOJIb30BaAHHE MEPCOHAJIBbHBIX JAaHHBIX

3.1.IlepcoHanbHble AaHHble PAOOTHUKOB M OOYYalOLIMXCS XpaHATCS Ha
OyMaXHBIX M DJIEKTPOHHBIX HOCHUTENAX, B CIEUHAIbHO IMpeqHa3HauYe€HHBIX I
ATOrO IOMEILIEHHUAX. ‘

3.2.B npouecce XpaHEHHs IEPCOHANBHBIX JAHHBIX PpabOTHUKOB H
00y4aroMXCs TOKHBI 00eCrIeunBaThCs:

— TpeGoBaHMsT HOPMAaTHBHBIX JIOKYMEHTOB, YCTaHaBIMBAIOLIMX IpaBHIIa
XpaHeHHs1 KOH(UIEHIIUAIBHBIX CBEIECHHUH,

— COXPAHHOCTh HMMEIOIUXCS JaHHBIX, OrpaHW4YeHHe [0CTyla K HHM, B
COOTBETCTBHM C 3aKOHOAATelbCTBOM Poccuiickoit depepauuud W HaACTOSIIUM
ITonoxenuem; P

— KOHTPOJIb 32 JOCTOBEPHOCTBIO M IIOJHOTOW IEPCOHAIBHBIX NaHHBIX, WX
perysipHoe OOHOBJIEHHE U BHECEHHE 110 Mepe HEOOXOIUMOCTH COOTBETCTBYIOILIINX
W3MEHEHMH.



3.3. Jloctymn K IEpCOHAIBHBIM JAaHHBIM pPaOOTHHUKOB M OOyYarOIIUXCS
O6pa3oBaTenbHOTO NMoApa3AeieHUs UMEIOT:

— IMPEKTOp;

— 3aMECTHUTEeIU IUPEKTOpa;

— IJIaBHBIU Oyxranrep;

— PYKOBOLUTENH CTPYKTYPHBIX MOJpa3leleHud K MEepPCOHATbHBIM JIaHHBIM
paboTEUKCB U (WiK) 00yJaroUXcsl BO3TJIABISEMBIX MOApa3ie/IeHHiA,

— paboOTHHUK OTHea KaJApOoB;

— CeKpeTaph IUPEKTOpa;

— UHBIe PaOOTHUKH, OMpeseNseMble NIPUKa3oM JUPEKTOpa B Mpeiesiax CBOeH
KOMIIETeHIINH.

3.4. IloMmumo nui, ykazaHHbIX B M. 3.3. Hactosimero I[losnoxenus, mnpaBo
JOCTYTa K MEePCOHAILHBIM JaHHBIM Pa0OTHUKOB U OO0YYaIOIIUXCS UMEIOT TOJIBKO
JiAy2, VIOJTHOMOYEHHEIS IEHCTBYIOINM 3aKOHOAATEeIbCTBOM.

3.5. Jlunia, pMewcnMe JOCTYN K  IEePCOHAIBHBIM  JaHHBIM  OOSI3aHBI
VICIIOJIE30BATE TEPCOHAIbHBIE JaHHble pPaOOTHUKOB W OOydaromIMXCs JHIIb B
NessX, A1 KOTOPBIX OHU ObLIH IIPEeIOCTaBJIEHBI.

3.6. OTBETCTBEHHBIM 32 OpPraHU3alMIl0 M  OCYIIECTBIIEHHE XpPaHEHUs
NIEPCOHABHBIX JTaHHBIX PA0OTHUKOB M oOydarommxcs spisercs aupektop OO0
«Y K N2y, '

3.7. IlepconanbHbple NaHHble pPaOOTHUKA OTPa)XKAIOTCS B JIMYHOM KapTOYKe
paCorruia (popma T-2), xoTOpas 3amojHsSeTcs MOocie M3JaHusl NpHKa3a O ero
TprueMe Ha patory. JIM4yHble KapTOYKM paGOTHHKOB XPaHATCA B CIELHAIBHO
ofopy0BAHHEIX HecropaeMbIX mKadax B an(aBUTHOM IOPSJIKE.

3.8. Ilepconansyele JaHHbIE 00YYAIOIIErocs OTPAXKAIOTCS B €ro JIMYHOM Jiele,
XOTOpOe  2ANONIFSETCS TIOoCjie  UW3JaHus TpHKa3a O ero 3a4yucieHus B
O6pazoBaTenpHOe noApasaeneHue. JInuHple nena oOydaromuxcs B anaBUTHOM

ropanke (GOpPMUPYIOTCS B Mamkax TPYIN, KOTOPbIE XPaHSTCS B CHELUAIBHO
' CBopYOBaFHEIX HECTOPAEMBIX IIKahax.
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Thd Hlepepaua e peOHANBHBIX AAHHBIX
aotivegug Tipw ieperade MEepPCOHATBHBIX JAHHBIX PAOOTHUKOB M 00YyYaroIIUXCs
GDYTUM JOpUAMYEcKEM ¥ (u3udeckuM nuiam O6pa3oBaTenbHOE MOApa3seseHue
HOJOKHO COOJIOAATH Cleayrolye TpeOoBaHus:
A4.1.1. TepconansHEle JaHHble paboTHUKa (0Oydaromerocs) He MOTYT OBITh
wierrnr Tpetsell  CTOpoHe  0e3  NHChMEHHOro  corjachs — pabOTHHKa,
Sveaptuierees, 34 MCKIIOWEHHEM  ClydaeB, KOTJa 3TO HEOoOXOAMMO  Uls
U AIVEDSRCICHINE VIPO3bl KM3HH M 3I0POBBIO paboTHHKA (oOywaromierocs), a
LS B cnydagX, YCTAHOBIEHHBIX (elepaabHbIM 3aKOHOM.

LoJizma, o HoJydaroinye MepcoHaJIbHbIE _  JTAaHHBIC paboTHHKa
LGy AL IMereny I8 CHEL IPELYIPEXKIATECA O TOM, YTO 3TH JaHHbBIE MOTYT OBITh
TPSOBANEL FEIIE B LENSAX, JUIS KOTOPBIX OHHM coobuieHsl. OOpa3oBaTebHOE
%R [GIeEre NOMKHO TpeOOoBaTh OT ATHX JIMI MOATBEPXKIEHHUS TOro, YTO 3TO
stpaerno cofrronsnao. Jluia, mosydaromue NepcoHaNbHbIE JaHHblE PabOTHHMKA,
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o0s3aHbl cOOMIOOaTh peXUM KOHGUICHIMAIBHOCTH. JlaHHOE IOJIOXKEHHE He
pacnpocTpaHseTcss Ha 0OMeH NMepCOHAJIbHBIMH JaHHBIMH Pa0OTHHUKOB B TOPSIKE,
YCTaHOBJIEHHOM (eiepaibHbIMUA 3aKOHAMH.

4.2. Tlepenaya nepcoHaJbHBIX MAAHHBIX pabOTHHKa (OOydYaromerocsi) ero
IIPEACTABUTENSIM MOXET OBITh OCYILECTBJIEHA B YCTAHOBJIEHHOM JI€MCTBYIOIIMM
3aKOHOJATEJIbCTBOM TIOPSIAKE TOJIBKO B TOM OOBeMe, KOTOPBIH HeoOXOIuM s
BBITIOJTHEHHS YKa3aHHBIMH MPEACTABUTEIIIMHA UX (YHKIIHIA.

S.IlpaBa paboTHHKOB, O0O0Oy4YalIIUXCA Ha obOecrneyeHHe 3aIHTHI
NepCOHAJbHbIX JaHHBIX

5.1. B nensax obecrnievyeHus 3allUThl NEPCOHAIBHBIX JAHHBIX, XPAHAIIUXCS Y
O6pazoBaTenbHOro noapaszieneHus, pabOTHUKH, 00y4aroIIuecss IMEIOT MPaBo:

5.1.1. Ilomy4ats noaHy0 MHGOPMALIKIO O CBOMX MEPCOHAIBHBIX TaHHBIX U UX
oOpaborTke.

5.1.2. CBobGomHOro GecriaTHOro JOCTyla K CBOMM IEePCOHAIBHBIM JaHHBIM,
BKJIIOYasl [IpaBO Ha MOJy4YeHHe KOIHUHU 000 3amicH, coepKalleil mepcoHallbHbIe
naHHble paboTHMKA, 00ydaromerocs 3a UCKIIOYEHUEM CITy4aeB, MPeIyCMOTPEHHBIX
¢denepanbHbiMU  3akoHaMUu. [lonmyuyeHuwe ykazaHHOW WHPOpPMALMK O CBOUX
NEPCOHAIBHBIX JAaHHBIX BO3MOXXHO TIPH JIMYHOM oOOpameHud paboOTHHKA,
obyuatomerocs k aupekropy OOO «YK Ne 12», oTBeTCTBEeHHOMY 3a OpraHU3aLHIO
M OCYLIECTBJIEHHE XpaHEHWS TMEePCOHAJIbHBIX JAHHBIX pPaOOTHUKOB U
oOyyJaromuxcs.

5.1.3. Tpe6oBaTh 00 HCKJIIOYEHHUH WM KCIPABIEHUM HE BEpPHBIX WIH
HEMOJIHBIX TEePCOHATBHBIX JaHHBIX, a TaKXe JaHHBIX, 00pabOTaHHBIX C
HapylleHHeM TpeOOBaHUM  NEHWCTBYIOIIEro 3aKOHOAATENbCTBA. Y Ka3aHHOE
TpeOGoBaHHE MOJDKHO OBITh OQOpPMIIEHO THUCHMEHHBIM 3asBlIEHHEM pabOOTHHKA,
obOyuvaromerocss Ha ums pupekropa OOO «YK Ne 12». Ilpu oTkaze nupekropa
- 000 «YK Ne 12» UCKIIIOUHUTH WM MCIPABUTH MEepCOHATbHbIE AaHHbIe paOOTHUKA
(oOyyaromierocst) pabOTHUK, 00yYalOIUCs UMEEeT MPaBo 3asiBUTh B MUCbMEHHOM
Buzae aupekropy OOO «YK Ne 12» o cBoem Hecoriacuu, ¢ COOTBETCTBYIOIIMM
o00oCHOBaHMEM Takoro Hecorjacus. llepcoHanbHble [aHHbIE OLEHOYHOIO
XapakTepa pabOTHMK, OOydYarollMiicsi MMEET IpaBO MONOJHHUTH 3asABICHUEM,
BBIPQ)XAIOUINM €ro COOCTBEHHYIO TOUKY 3PEHUSI.

5.1.4. Tpe6oBaTs 00 u3BemieHnu OOpa3oBaTeNbHBIM MOAPA3AEIEHHEM BCEX
JIUI, KOTOPBIM paHee ObUIM COOOIIEHBl HEBEPHbIE WM HEIOJHbIE NEPCOHAIIBHBIE
NaHHBle paboTHMKa, oOyuaromerocs o000 Bcex MPOU3BEACHHBIX B HHX
UCKITIOYEHMSIX, UCTIPABJICHUSIX WUJIU JAOTIOTHEHUAX.

5.1.5. O6xanoBath B cyle JrOOble HEMpaBOMEpPHblE OEHCTBHUS WM
oesneiictBuss OO0 «YK Ne 12» mpu oOpaboTke M 3alIUTe €ro NepCcOHaJbHBIX
JTaHHBIX. -

6. O6513aHHOCTH Cyﬁ'beKTa NEePCOHAJIbHBIX JAaHHBIX 11O obecrneyeHU 0
JOCTOBEPHOCTH €ro nepcoHaJbHbIX JaHHBIX



6.1.B memsx obecreueHnss [OCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX
pabOTHUKHU 0OSI3aHEbI:

6.1.1. Ilpu mpueme nHa paGory B OOO «YK Ne 12» mnpeacraBiarh
ynoiaHoMo4yeHHbIM pabotHHkaM OO0 «YK Ne 12» mocroBepHsle cBeieHHs 0 cebe
B TIOpsaKe M o00beMe, IpeIyCMOTPEHHOM 3aKOHOAATEeNbCTBOM PoccHiickoit
Denepauun.

6.1.2. B ciyyae M3MeHeHHUs] MEPCOHANBHBIX JaHHBIX paGOTHUKA: (aMUIHs,
UMsl, OTYECTBO, aJpeCc MeCTa >XKUTEIbCTBA, MACHOPTHBIE JaHHBIE, CBEACHHUS 00
00pa30BaHUM, COCTOSTHUHM 310POBbs (BCIIEACTBHE BBIABICHHS B COOTBETCTBHH C
MEIMUMHCKAM 3aKTIOYEHHEM INPOTUBOINOKA3aHUN IS BBITIONHEHHS PAGOTHHUKOM
€ro JOJDKHOCTHBIX, TPYZOBBIX OOs3aHHOCTeW M T.II.) cooOmIaTh 06 3TOM
ynonHoMo4yeHHbIM paboTHHkaM OOO «YK Ne 12» B Teuenue 5 paboumx mHei ¢
JaThl UX U3MEHEHHH.

6.2.B mnensx obecrneyeHUs JOCTOBEPHOCTH IIEPCOHAIBHBIX  JAaHHBIX
oOyyaromuecs: 00si3aHbI:

6.2.1. Ilpu npueme B OO0 «YK Ne 12» mpeacTaBisTh YIOJHOMOYEHHBIM
pabotarkam OO0 «YK Ne 12» moctoBepHble cBeieHHs O cebe.

6.2.2. B cinyyae HU3MEHEHMS CBEICHH, COCTABISIONIMX IEPCOHATBHbIE
JlaHHble oOydarouierocs, oH o00s3aH B TedyeHue 10 gHedl cooOIIUTH 00 ATOM
ynoiaHoMo4eHHBIM paboTHHKaM OO0 « YK Ne 12x.

7. OTBeTCTBEHHOCTH 32 HapyueHue HacTosimero Iosoxenus:

7.1. 3a HapymeHue nopsiaka o0paboTku (cbopa, XpaHEHHMs, UCIIONB30BaHM,
pPacnpoCTpaHEHUs M 3alMThI) NEPCOHATIBHBIX JAHHBIX JOKHOCTHOE JIMIIO HECET
aIMUHHACTPATUBHYIO OTBETCTBEHHOCTb B COOTBETCTBUUM C JIEHCTBYIOIIMM
3aKOHO/IaTeNIbCTBOM.

7.2.3a HapylleHHWe MpaBWJI XpaHEHHsS M HCIOJIb30BaHUS II€PCOHATBHBIX
- TaHHBIX, TIOBJIEKIIee 3a COOOM MaTepuasibHBIA yuiepd paboTomareso,
OTBETCTBEHHBIH  pabOTHUK  HECeT MaTepUalbHYI0  OTBETCTBEHHOCTH B
COOTBETCTBUHU C ACHCTBYIOLIUM TPYIOBBIM 3aKOHOIATEIECTBOM.

7.3. MarepuanbHblii ymepO, HaHECEHHBIH CyOBeKTy MepCOHATBHBIX JaHHBIX
3a CYET HEHAJJIEXAIero XpaHeHWs M HUCIOJb30BaHHS IMEPCOHAIBHBIX JaHHBIX,
MOMJIE)KUT  BO3MELIEHHUIO B  TOpPSAIKE, YCTAHOBIEHHOM  JEWCTBYIOLIMM
3aKOHO/IaTebCTBOM.

7.4. O0Opa3oBaresibHOEe  MOJpa3[elieHde  BIpaBe  OCYLIECTBIATH  0e3
YBEIOMIIEHHS  YIOJHOMOYEHHOIO oOpraHa II0 3alldTe TMpaB CyObEeKTOB
NePCOHAIBHBIX JaHHBIX JHUIIb 00paboTKY CIIeIyIONIMX NepCOHATBHBIX JaHHBIX:

— OTHOCAILUXCS K CyOBEKTaM MePCOHANBHBIX JaHHBIX, KOTOPBIX CBS3BIBAIOT C
OIepaTopoM TPYOBbIe OTHOILIEHHUS (PaOOTHHKAM);

— MOJIy4YeHHBIX ONEPaTOPOM B CBSI3U C 3aKJIOYEHHEM [0rOBOpA, CTOPOHOM
KOTOPOTO SIBJISETCS CYOBEKT IMEPCOHAIBHBIX AaHHBIX (00YYaroIUics U 1p.), eClii
NepCOHAJIbHBIE JJaHHBIE HE PACHpOCTPAHSIOTCS, a TaKXe He MpPelOoCTaBISIOTCS
TPETHUM JIMI[aM 0e3 coryiacus CyObeKTa MepCOHAIBHBIX JTaHHBIX U UCIIOIB3YIOTCS



OIepaTOpOM HUCKJIIOYMTEIbHO I MCIIOJHEHHS YKa3aHHOTO JIOroBopa H
3aKJIFOYEHUS] JOTOBOPOB C CYOBEKTOM MEePCOHANBHBIX JaHHBIX;

— SIBJISIFOIIMXCS OOIIEOCTYITHBIMHU MTEPCOHATBHBIMHU JaHHBIMH;

— BKJIIOYAIONIMX B ce0s TONbKO (paMHIIMM, MMEHAa U OT4YeCTBa CYOBEKTOB
MEPCOHAIBHBIX JaHHBIX;

— HEOOXOAMMBIX B LIENAX OJHOKPATHOIO MPOITyCKa CyObeKTa MepCOHAIBHBIX
JaHHBIX Ha TEPPUTOPHUIO OOpPa30BATEIBHOIO TIOApA3/IEIeHUs] HIM B HHBIX
AQHAJIOTMYHBIX 1LIEJISIX;

— BKJIIOYEHHBIX B HH(OpPMAlMOHHBIE CHCTEMBI IE€PCOHABHBIX JaHHBIX,
UMEIOLMEe B COOTBETCTBHM C (pelepaJibHBIMH 3aKOHAMH CTaTyC (QeaepaabHBIX
aBTOMAaTU3UPOBAHHBIX HWH(OPMALIMOHHBIX CHCTEM, a TaKXe B TOCYJapCTBEHHBIE
MH(}OpPMAaLIMOHHBIE CUCTEMBI MIEPCOHANIBHBIX JaHHBIX, CO3JJaHHBIE B IEJISIX 3AIUTHI
6e30MmacHOCTH rocy1apcTBa M OOIIIECTBEHHOTO MTOPSIKa,;

— oOpabaTbiBaeMbIX 0€3 HCIOJIb30BaHUS CPEACTB aBTOMATH3alMH B
COOTBETCTBUH ¢ (enepalbHBIMM 3aKOHAMH HJIH HMHBIMH HOPMATHBHBIMH
npaBoBbIMU akTamMu Poccuiickoit denepariuy, ycTaHaBIUBAOIIMMH TpeOOBaHUS K
obecrieyeHnI0 0€30MaCHOCTH IEPCOHAIBHBIX MAHHBIX MpH HUX 00paboTke U K
COOJTIOIEHHIO TIPaB CYO'bEKTOB EPCOHAJIBHBIX TaHHBIX.

Bo Bcex ocTampHBIX ciy4asx orepatop (pykoBoauTelb W (WJIH)
YIIOJTHOMOYEHHbIE UM JIMLA) 00s3aH HaNpaBUTh B YIOJTHOMOYEHHBIH OpraH IO
3alKTe MpaB CyObEKTOB NMEPCOHATBHBIX JaHHBIX COOTBETCTBYIOIIEE YBEIOMIIEHHUE.



